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	1.  Title of Post:


	Teaching Assistant


	2.  Accountable and Responsible to:


	SEN Lead


	3.  Grade:


	Scale 3


	4. Main Purpose of the Job:



	1.
	Teaching Assistants are appointed to work within the school as part of a team, under the general direction of the SEN Lead.


	5.  Main Responsibilities of the Job:



	2.


	Carrying out pre-determined educational activities and work programmes whilst promoting independent learning.

	3.


	Working to establish a supportive relationship with the children and parents concerned.

	4.


	Assisting with individual physiotherapy and other therapies.

	5.


	Encouraging acceptance and inclusion of the child with special needs.

	6


	Promoting and reinforcing the child’s self-esteem.

	7.


	Plan and deliver small group tutoring, one to one and catch up programmes.

	8.
	Assist classroom teachers in their work in ensuring that students with special educational needs make good progress and participate in lessons.

	9.
	Observe, record and feedback information on student performance.


	10. 
	Work with the SEN Lead and subject teachers to ensure that teaching and resources are adjusted in line with Individual Learning Profiles – helping prepare resources as necessary.

	
	To be a subject area specialist providing support in the subject area and through small groups and one to one as agreed with the SPL. 



	11.
	Act as a Key Worker for some students with special educational needs by retaining an oversight of their progress and participation.

	12.
	Acting in line with the academy’s policies and procedures.


	13.
	Being aware of schools policies and procedures.


	14.
	Being aware of confidential issues linked to home/pupil/teacher/school work and to keep confidences as appropriate disclosing appropriately to Deputy Safeguarding Lead and Line Manager.

	15.
	Working within Student Support as directed.



	16.
	Undertaking lunchtime and break duties as directed.



	17.
	Acting as a reader/scribe in examinations for any student with access requirements.



	18.
	Undertaking any other duties which may reasonably be regarded as within the nature of the duties and responsibilities/grade of the post as defined, subject to the proviso that normally any changes of a permanent nature shall be incorporated into the job description in specific terms.


	Person Specification


	Essential
	Desirable



	
	
	

	Five A*-C passes at GCSE (or equivalent) including English and Maths


	Yes
	

	Qualified to degree level


	
	Yes

	Experience of working with young people or adults in a paid/voluntary capacity


	Yes
	

	Previous experience of working with children or young people with special needs


	Yes
	

	Appropriate qualification e.g. NNEB, NVQ III, Teaching Certificate.


	Yes
	

	Genuine passion and a belief in the potential of every pupil


	Yes
	

	Previous experience of working with children with special needs.


	Yes
	

	Excellent awareness of child protection and safeguarding policies


	Yes
	

	Excellent communication skills


	Yes
	

	The ability to work alone or as part of a team


	Yes
	

	Helpful, positive, calm and caring nature
	Yes
	

	Good computer skills (Word, Excel, Powerpoint, Email and Internet use)


	Yes


	

	The ability to maintain confidentiality

	Yes
	

	Awareness of the Data Protection Acts


	Yes
	

	Appropriate job related training (eg, manual handling, mapa, physiotherapy, etc)

	
	Yes

	Familiarity with Sims.net school software


	
	Yes


The South Wolds Academy is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to support the school in the delivery of this.

All staff must have the right to work in the UK and will be subject to a DBS check prior to taking up appointment.
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