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PERSON SPECIFICATION

Examinations Invigilator
	Qualifications/Training


	

	Be prepared to attend training and briefing events as required
	Essential

	
	

	Experience


	

	Previous experience of working with young people
	Desirable

	
	

	Skills


	

	Punctual
	Essential

	Reliable
	Essential

	Time Management
	Essential

	
	

	Qualities


	

	Suitable to work with children
	Essential

	Remain calm under pressure and act professionally at all times
	Essential

	Flexible working hours - normally between 8.30am  and 3.00pm, however, some exams finish beyond this time.
	Essential

	Ability to interpret and put into practice the various instructions, procedures, rules and regulations pertaining to the organisation and conduct of examinations.
	Desirable

	Ability to work on his/her own initiative.
	Desirable

	Ability to work as a member of a team.  Ability to follow instructions.  Pleasant manner, observant and efficient.
	Essential


