John Flamsteed Community School
Job Description


Post title:
Minibus Driver
Grade

 Scale 1
Hours

Casual
Weeks

Variable
Responsible to:  Services Manager / Deputy Headteacher
OVERALL RESPONSIBILITY

To provide safe and effective transport for students from school to college or on educational visits
MAIN DUTIES AND RESPONSIBILITY SPECIFIC TO THE POST

1. To complete routine checks to the minibus prior to use and complete the corresponding documentation. Inform the site manager of any concerns before departing with students.
2. To ensure listed students safely board the minibus and are secured by seat belts. 

3. To monitor students behaviour during the journey and ensure that they arrive at their destination on time.

4. Report any concerns re the vehicle or the behaviour of the students immediately on return to the school.
5. Ensure that the interior of the minibus is left clean and tidy and the minibus is parked and secured in the appropriate parking area.

6. To assist with minor routine maintenance tasks such as cleaning and valeting of the minibuses, filling up with petrol, oil, windscreen washer fluid, air in tyres, etc.

This job description will be reviewed annually and may be subject to amendment or modification at any time after consultation with the post holder.  It is not a comprehensive statement of procedures and tasks but sets out the main expectations of the school in relation to the post holder’s professional responsibilities and duties.
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